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SYDNEY TRAMWAY MUSEUM

RAIL SAFETY WORKER HEALTH RECORDS

MANAGEMENT PROCEDURE
PURPOSE

To ensure that the management of the Sydney Tramway Museum applies the Privacy Policy to
the management of and access to any health records which may be held by the Museum.

All health records are to be kept in compliance with the Health Records and Information Privacy
Act 2002
SCOPE

This procedure applies to all prospective volunteers and employees, current volunteers and
employees of the Sydney Tramway Museum.

RESPONSIBILITIES

It is the responsibility of any person who comes into the possession of any health record to
forward the record to the Health Assessment Manager in a sealed envelope marked
“Confidential”. Officers in Charge and other executives are to ensure that if any records are
handed to them this procedure is followed.

The Health Assessment Manager is responsible to ensure that all personnel records including
medical records are to be held in a secure place and that any access to that record is in
compliance with the Museum’s Privacy Policy and the Health Records and Information Privacy
Act 2002.

ACCESS TO RECORDS

Under the Museum’s Privacy Policy any member has a right to obtain a copy of his/her personal
health records which may be held by the Museum.
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